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Your new Workplace Pension is a Self-Invested 
Personal Pension (SIPP) - a simple and flexible 
way to invest for your future.

It’s provided by Hargreaves Lansdown (HL), a 
secure, FTSE 100 company trusted by more 
than one million clients. They offer a wide range 
of investment choice, as well as research, 
guidance and support.

But that’s not all.

If you are happy to make your own investment 
decisions, HL also provides access to a Stocks 
and Shares ISA and a Fund and Share account.

Unlike a pension, you can take out money from 
these investment accounts whenever you like. 

So you can use them to invest for other 
objectives - such as a house deposit, your 
children’s education or travelling. Just 
remember that investments should be held for 
the long term - usually five years or more.

Workplace Pension

YOUR NEW HL WORKPLACE PENSION

Whilst reading this guide please keep the following in mind. Hargreaves Lansdown has written 
this guide to give you useful information about your company pension, but it’s not a personal 
recommendation. If you’re thinking about investing and you’re not sure if a particular investment is 
right for you, please ask for advice.

The earliest age at which you can normally take your pension is 55 (rising to 57 in 2028). Tax rules 
can change and the benefits you get depend on your circumstances. Remember that investments 
can go down as well as up in value, so you could get back less than you put in.

http://www.corporate-vantage.co.uk/your-company/benefits


Contributions are invested to give them a chance to grow.

A pension is a long-term investment locked away for retirement. So the earliest you can usually access 
the money from your pension is 55 (rising to 57 in 2028).

Hover over the buttons below. These three factors can influence the size of your pension and how 
soon you could stop working.

HOW YOUR PENSION WORKS

Important Notes: the value of investments can go down as well as up so you could make a
loss. Hargreaves Lansdown provides information to help you make your own informed decisions
but this is not personal advice. Tax rules can change and benefits depend on circumstances.

Workplace Pension



Your retirement could last 20 years or more. 

That’s a long time, so you need to make sure 
you have enough money to afford the lifestyle 
you want.

The good news is that your employer helps you.  
You can check your contribution entitlement  
by speaking to HR or checking your contract  
of employment.

Paying more in means you effectively create a 
“snowball effect”. So you’ll have more potential 
for growth over the long term. This means you 
could have more money when you retire, or you 
could stop working sooner.

See for yourself by entering different 
contribution levels into the online Pension 
Calculator. You’ll see how saving a bit more now 
could make a big difference to your future.

HOW YOUR EMPLOYER HELPS

Workplace Pension

http://www.corporate-vantage.co.uk/your-company/knowledge/tools/pensions


The Annual Allowance is the total amount most 
people can contribute to a pension in any one 
tax year without incurring a tax charge. It is 
£40,000 for the 2019/20 tax year. 

If you have contributed less than the Annual 
Allowance in any of the last three tax years you, 
may have unused Annual Allowances to ‘Carry 
Forward’ into the 2019/20 tax year. 

For more details, please read the 
Annual Allowance Factsheet  

Higher earners may have their Annual Allowance 
restricted even further. If your income is over 
£110,000 a year, you may be affected by the 
Tapered Annual Allowance. If affected, your 
Annual Allowance could be reduced to as little as 
£10,000 per tax year. 

For more details, please read the 
‘Tapered Annual Allowance’ Factsheet  

The Lifetime Allowance is the total amount of 
benefits which can be taken from your pensions 
without incurring a tax charge.  

The Lifetime Allowance is £1.055 million for the 
2019/20 tax year. This will rise each year with 
CPI inflation. If any contributions are paid to your 
pension after 5 April 2016 you will be unable to 
apply for ‘Fixed Protection 2016’ - it is important 
you contact HR if you think you may be affected.  

For more details, please read the  
Lifetime Allowance Factsheet  

HOW MUCH CAN YOU PUT IN?

Workplace Pension

Tax rules can change and any benefits depend on individual circumstances.

http://www.corporate-vantage.co.uk/__data/assets/pdf_file/0005/5844632/Annual-Allowance-and-Carry-Forward-Factsheet.pdf
http://www.hl.co.uk/__data/assets/pdf_file/0018/10603215/Tapered-Annual-Allowance-EE-Factsheet.pdf
http://www.corporate-vantage.co.uk/__data/assets/pdf_file/0008/6118766/Lifetime-Allowance-Factsheet.pdf


Your workplace pension enables you to  
invest pretty much anywhere – but where 
should you invest?

It’s a decision that some people shy away from. 
But HL can provide you with research, guides and 
tools to help you choose your own investments.

You’ll have lots to choose from, but lots of help 
as well – so hopefully you’ll find something that’s 
right for you.

And the better your investments perform, the 
better off you’ll be in retirement.

Let’s look at a £30,000 pension pot, invested for 
30 years. 

Click each button to see what happens to the 
pot with different rates of growth.

HOW YOUR PENSION WORKS

The example above illustrates the importance of investment performance. In reality, all 
investments can go down as well as up in value so you could make a loss. Inflation will reduce the 
value of money over time. 1% annual charge assumed.

Workplace Pension



Simply click the button that best describes you:

HOW HL HELPS YOU CHOOSE INVESTMENTS

Investment values can fall as well as rise, so there’s no guarantee you’ll make a profit – you could 
get back less than you put in. These investment ideas are provided to help you make your own 
investment decisions, but they are not personal recommendations.

Workplace Pension



Unless you choose otherwise, contributions 
are automatically invested in a default fund – 
BlackRock Consensus 85. 
 
It is a low-cost fund which holds a wide range 
of investments to try and mirror the average 
balanced pension fund. It invests passively, so it 
aims to track the markets it’s invested in, rather 
than beat them. 

But remember, the default fund won’t 
necessarily be right for everyone.

That’s because everyone’s investment goals 
are different.

It depends on things like how much risk  
you’re happy with and how far off you are  
from retirement.

If you would prefer to choose your own 
investments, there are a number of ways HL  
can help.

I DON’T WANT TO MAKE ANY INVESTMENT CHOICES

Remember, all investments including the default fund can go down as well as up in value, so you 
could get back less than you put in. These investment ideas are provided to help you make your 
own investment decisions. They are not personal advice. Seek advice if unsure.

Workplace Pension

http://www.corporate-vantage.co.uk/__data/assets/pdf_file/0006/6326646/Blackrock-Consensus-85.pdf


To give you a helping hand, the HL investment team has scoured the market for you. The tools below 
are designed to help you get started with investing, using the team’s favourite funds. 

If you use their experts’ ideas, you’ll also benefit from their Fund Alert Service. If something happens 
to a fund you hold – perhaps the fund manager leaves or there is a period of poor performance - 
they’ll let you know by email.

Five portfolios created 
with different investment 
objectives or risk profiles in 
mind. You can tailor them to 
suit you.

Three simple fund ideas - 
Adventurous, Balanced and 
Conservative. Take them as 
they are or mix and match. 
The choice is yours.

A list of funds that Hargreaves 
Lansdown believes to be the 
best across the major sectors.

I NEED INVESTMENT IDEAS TO GET STARTED

Remember, all investments can go down as well as up in value, so you could get back less than you 
put in. These investment ideas are provided to help you make your own decisions. They are not 
personal advice. If you are unsure, seek financial advice, or HL can provide this for a charge.

Workplace Pension

http://www.corporate-vantage.co.uk/your-company/benefits/sipp/invest/wealth-150
http://www.hl.co.uk/funds/help-choosing-funds/master-portfolios
http://www.corporate-vantage.co.uk/your-company/benefits/sipp/invest/abc


You can choose from more than 3,000 funds, shares, investment trusts, exchange-traded funds 
(ETFs), government or corporate bonds, and cash – find out more online. You can also view expert 
commentary and market research from HL.

I KNOW WHAT I’M DOING

Remember, all investments can go down as well as up in value, so you could get back less than 
you put in. Hargreaves Lansdown’s investment ideas are provided to help you make your own 
investment decisions. They are not personal advice. If you are unsure, seek financial advice, or 
Hargreaves Lansdown can provide this for a charge.

Workplace Pension

http://www.corporate-vantage.co.uk/your-company/benefits/sipp/invest/wealth-150
http://www.corporate-vantage.co.uk/your-company/investments/funds
http://www.corporate-vantage.co.uk/your-company/investments/shares


Joining the pension is quick and easy. If you would like to proceed, please read the following 
documents first:

Key Features & Important Investment Notes     Terms & Conditions     

‘Lifestyling’ in your SIPP
‘Lifestyling’ is designed to reduce the risk in your pension as you approach retirement. It does this by 
gradually moving it into lower risk investments. This can help protect you from unexpected falls in the 
stock market as you get closer to retirement. It also means you don’t have to remember to set a date 
to move your pension into more cautious investments – it happens automatically.

Discover more about ‘Lifestyling’   

If you would like lifestyling to apply to your pension, you can select this on your Joining Form below. 

Once you have read this information, you can either join: 

By Paper:
1. Print off and complete the Joining Form  
2. Return it by post to: Freepost HARGREAVES LANSDOWN (the address really is that simple)

By Phone: Contact the Pension Helpdesk on 0117 314 1795

HOW TO JOIN THE PENSION

Workplace Pension

http://corporate.hl.co.uk/__data/assets/pdf_file/0003/8384151/corporate-vantage-key-features.pdf
http://corporate.hl.co.uk/__data/assets/pdf_file/0011/7907348/Corporate-Terms-and-Conditions.pdf
http://www.hl.co.uk/__data/assets/pdf_file/0006/6845226/Lifestyling-in-your-SIPP.pdf
http://www.corporate-vantage.co.uk/__data/assets/pdf_file/0006/5278371/SIPP-sal-exchange-application-form.pdf


Over our working lives many of us accumulate a number of different pension funds. If you decide  
to transfer existing pensions into your HL pension, you will have everything under one roof to 
manage yourself.

Why transfer your other pensions?

 Reduces your paperwork

 Makes your pensions easier for you to manage

 See all your pensions on one statement

 Open your pensions up to new investment opportunities

How to transfer other pensions

1. If you wish to transfer, ensure you will not lose any valuable guarantees or benefits, or incur excessive 
exit fees. If unsure about the suitability of transferring for your circumstances, seek personal financial 
advice, or Hargreaves Lansdown can provide this for a charge. Unless otherwise arranged, pensions 
will be transferred as cash, so will be unaffected by market rises or falls for a period.

2. Read the Terms & Conditions (including tariff of charges)   and Key Features   (including the 
Transfer Checklist, Common Transfer Declaration and Important Investment Notes)

3. Print off and complete the Pension Transfer Form  

4. Post to: Freepost Hargreaves Lansdown (the address really is that simple)

WHAT CAN YOU DO WITH OTHER PENSIONS?

Workplace Pension

http://corporate.hl.co.uk/__data/assets/pdf_file/0011/7907348/Corporate-Terms-and-Conditions.pdf
http://corporate.hl.co.uk/__data/assets/pdf_file/0003/8384151/corporate-vantage-key-features.pdf
http://www.hl.co.uk/__data/assets/pdf_file/0011/12396611/SIPP-transfer-form-guide.pdf


Visit the website www.mycompanyplan.co.uk   
The website is your resource for all the information and help you need. 
Visit the Knowledge Centre to:

 Download guides

 Access investment ideas and research

 Use interactive calculators

Smartphone and tablet apps
You can also manage your plan on the go with HL’s free app for smartphone and tablet. 

 Fast, secure account access 

 Your investments at a glance

 Add money when you want.

HOW TO MANAGE YOUR WORKPLACE PENSION

Workplace Pension

http://www.corporate-vantage.co.uk/your-company


HL Helpdesk
HL’s Helpdesk is different – there are no automated messages or menu options.  
You always speak to a real person, who knows what they’re talking about.

Telephone: 0117 314 1795 and on email: invest@hl.co.uk

Helpdesk opening hours:
Monday - Thursday 8am to 7pm 
Friday 8am to 6pm
Saturday  9.30am to 12.30pm

Post
If you prefer the good old-fashioned approach, you can write to HL:

Freepost HARGREAVES LANSDOWN 
(the address really is that simple)

ANY QUESTIONS?

Workplace Pension

0419 SAL SAC

mailto:invest%40hl.co.uk?subject=HL%20Workplace%20Pension
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